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GRIEVANCE PROCEDURE FOR TITLE VI, TITLE IX, TITLE X, Part C, SECTION 
504, ADA, AND AGE DISCRIMINATION ACT 

 
Any person who believes that Meade School District 46-1 or any part of the school 
organization has inequitably applied the principles and/or regulations of Title VI, 
Title IX, Title X, Part C, Section 504, ADA, or the Age Discrimination Act may file a 
grievance.  The District coordinators for each of these programs are Title VI and 
Title IX—Jeff Ward, 605-347-4454; ADA—Brett Burditt, 605-347-2649; Section 
504—Deb Kerstiens, 605-347-4770; and Title X, Part C—Chrissy Peterson, 605-
347-4770.  The grievant should contact the appropriate coordinator to initiate the 
grievance procedure.  
 
The grievant first shall discuss the alleged grievance informally with the coordinator, 
who shall investigate the complaint and reply to the grievant within five (5) business 
days.  If the reply is not acceptable, the grievant may initiate formal procedures 
according to the following steps: 
 
LEVEL I -- The grievant shall submit a written statement of the grievance to the 
coordinator within five (5) business days of the receipt of the reply to the informal 
complaint. 
 
The coordinator, within five (5) business days of receipt of the written grievance, 
shall require the employee or group who allegedly committed the grievance to 
submit a written grievance answer to the coordinator.  Such answer shall a) confirm 
or deny each fact alleged in the grievance; b) indicate the extent to which the 
grievance has merit; and c) indicate acceptance or rejection of any desired redress 
specified by the grievant, or outline an alternative proposal for redress. 
 
Within ten (10) business days of the receipt of the written grievance, the coordinator 
shall submit a written reply to the grievant. 
 
LEVEL II --- If the grievant is not satisfied with the resolution of the grievance at 
Level I, he/she may submit a written statement of appeal to the Superintendent 
within five (5) business days of receipt of the written reply of the coordinator.  The 
Superintendent shall meet with all parties involved, formulate a conclusion, and 
respond in writing to the grievant within ten (10) business days. 
 
LEVEL III -- If the grievant remains unsatisfied, he/she may submit a written 
statement of appeal to the School Board within five (5) business days of receipt of 
the written reply of the Superintendent.  The School Board shall meet with the 
concerned parties and/or their representatives no later than the next regular School 
Board meeting following receipt of the appeal.  A copy of the Board's disposition of 
the appeal shall be sent to the grievant within ten (10) business days of the 
meeting. 



LEVEL IV -- If the grievant still is not satisfied, he/she may appeal to the Office for 
Civil Rights, US Department of Education, One Petticoat Lane, 1010 Walnut Street, 
3rd Floor, Ste. 320, Kansas City, MO 64106, 816-268-0550, Fax: 816-268-0599, 
TDD: 800-877-8339, Email: OCR.KansasCity@ed.gov. 
 
Special provisions: 
1) A grievance must be filed within forty-five (45) days after the occurrence that 

gave rise to the grievance.  If the grievance is not filed within this time limit, it 
shall be considered null and void. 

 
2) If the grievant fails to appeal from Level I to Level II or from Level II to Level 

III within the specified time limits, the grievance shall be considered null and 
void.  If the coordinator or the Superintendent fails to reply within the 
specified time limits, the grievance shall automatically advance to the next 
Level. 

 
3) The grievant has the right to be represented at his/her expense by 

knowledgeable persons, organizations, or groups of his/her selection at any 
point during the initiation, filing, or processing of the grievance.  The 
coordinator shall provide help in identifying such knowledgeable persons or 
groups. 

 
4) The District shall provide assistance to the grievant, including access to 

copies of the regulations, related guidelines, memoranda, and other relevant 
materials supplied to the District by the Federal government, and access to 
public grievance records.  In addition, the coordinator and designated 
representatives shall provide consultation and assistance in the interpretation 
of such information and the use of the grievance procedure. 

 
5) The grievant and the District shall jointly determine whether any grievance 

hearing or other grievance procedure shall be open to the public or open only 
to participants. 

 
6) No person shall be subject to discharge, suspension, discipline, harassment, 

or any form of discrimination for having utilized or having assisted others in 
the utilization of this grievance procedure. 

 
7) It should be understood that a complaint can be made to the Office for Civil 

Rights without following the District's grievance procedure, but the grievance 
procedure provides a method for getting a prompt and equitable resolution of 
a complaint. 
 
LEGAL REFS.: Title VI of the Civil Rights Act of 1964 
   Title IX of the Education Amendments of 1972 

    Title X, Part C – McKinney-Vento Homeless   
       Education Assistance Improvements Act of 2001 
    Section 504 of the Rehabilitation Act of 1973 
   Title II of the Americans with Disabilities Act of 1990 
   Age Discrimination in Employment Act of 1967 
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